The Shipley Group
GS-10F-0009K

The Shipley Group offers under this contract (SIN 899-1 and SIN 899-3) a wide variety of NEPA and environmental writing training courses, as well as interdisciplinary team building. We offer our services to customize or develop any training courses you may need. We also offer our services to assist you in writing, reviewing and consulting on any EIS and EA.

The following pages contain our labor categories, price lists and course descriptions for the services offered under this contract.
SIN 899-1 and 899-3 are both recovery purchasing SIN’s.   Prices shown herein are net (discount deducted).

GSA Environmental Advisory Services Labor Categories and Rates

SIN 899-1 Environmental Planning Services & Documentation

The following labor categories and rates apply to services offered under SIN 899-1 and for course development and customization services offered under SIN 899-3. The same rates are applicable to both SINs.

Customer Facility Labor Rates (formerly “on-site” rates)

	Labor Category
	Hourly 

Rate

	Senior Consultant
	$187.03

	Consultant
	$168.33

	Senior Scientist
	$104.74

	Assistant Project Manager
	$89.78

	Resource Specialist
	$84.79

	Environmental Specialist III
	$74.81

	Environmental Specialist II
	$64.84

	Environmental Specialist I
	$54.86

	Environmental Technician III
	$59.85

	Environmental Technician II
	$44.89

	Environmental Technician I**
	$34.91

	Architectural Historian
	$54.86

	GIS Technician III
	$64.84

	GIS Technician II
	$54.86

	GIS Technician I
	$44.89

	Senior Graphics
	$56.86

	Senior Writer
	$112.22

	Senior Editor
	$112.22

	Project Leader
	$112.22

	Writer/Editor I
	$39.90

	Writer Editor
	$99.75

	Proofreader
	$87.28

	Graphic Artist
	$87.28

	Desktop Publisher
	$87.28

	Technical/Administrative Support
	$62.34


Prices do not include travel and expenses.

**Indicates SCA eligible categories.  
Contractor Facility Labor Rates (formerly “in-house” rates) 

	Labor Category
	Hourly 

Rate

	Senior Consultant
	$149.62

	Consultant
	$124.69

	Senior Writer
	$87.28

	Senior Editor
	$87.28

	Project Leader
	$87.28

	Writer/Editor
	$74.81

	Proofreader
	$62.34

	Graphic Artist
	$62.34

	Desktop Publisher
	$62.34

	Technical Administrative Support
	$37.41


Prices do not include travel and expenses.

	SCA MATRIX

	SCA Eligible Contract Labor Category
	SCA Equivalent Code - Title
	WD Number

	Environmental Technician I
	30090 - Environmental Technician
	05-2531


“The Service Contract Act (SCA) is applicable to this contract and it includes SCA applicable labor categories.  The prices for the indicated SCA labor categories are based on the U.S. Department of Labor Wage Determination Number(s) identified in the matrix. The prices offered are based on the preponderance of where work is performed and should the contractor perform in an area with lower SCA rates, resulting in lower wages being paid, the task order prices will be discounted accordingly.”
Customer Facility Hourly Only Labor Rates (Non-GSA)
	Labor Category
	Government Hourly Rate

	Project Manager
	$107.75

	Assistant Project Manager
	$89.75

	Senior Scientist
	$104.74

	Senior Scientist IV
	$97.95

	Senior Scientist III
	$83.25

	Senior Scientist II
	$73.50

	Senior Scientist I
	$66.00

	Resource Specialist 
	$84.75

	Resource Specialist IV
	$59.35

	Resource Specialist III
	$45.25

	Resource Specialist II
	$36.75

	Resource Specialist I
	$28.25

	Environmental Technician II
	$29.20

	Environmental Technician I
	$22.45

	Technical Writer V
	$63.85

	Technical Writer IV
	$51.85

	Technical Writer III
	$39.90

	Technical Writer II
	$33.95

	Technical Writer I
	$27.95

	Administrative Support V
	$32.95

	Administrative Support IV
	$28.75

	Administrative Support III
	$26.20

	Administrative Support II
	$22.45

	Administrative Support I
	$20.55

	Computer/GIS Technician V
	$66.85

	Computer/GIS Technician IV
	$57.85

	Computer/GIS Technician III
	$48.85

	Computer/GIS Technician II
	$44.00

	Computer/GIS Technician I
	$39.11


SIN 899-3 Environmental/Occupational Training Services Course Descriptions  and Rates
Prices shown do not include consultant's travel expenses or material shipping costs. Consultant's travel expenses and shipping vary based upon location of training and will be added to the listed prices.

Available Discounts - Open Enrollments
A 10% discount on open enrollment prices is available if 3 participants from the same agency register and pay for an upcoming workshop at the same time. The same 10% discount is also available if the same participant registers and pays for 3 upcoming workshops at the same time.

Advanced Writing for NEPA Specialists - AWNS -- Onsite/Tailored  

(Former Name: Clear Writing for NEPA Specialists (ECW) 2 Day
Participants in this course learn how to plan/scope the writing process for a National Environmental Policy Act (NEPA) document, including how to present technical information and graphics. They also learn review skills to ensure document effectiveness, clarity, and accuracy. 
2 Day 

20 Participants

On-site: $5,435.74 
Open Enrollment: $595.00

Advanced Writing for NEPA Specialists - AWNS -- Onsite/Tailored  

(Former Name: Clear Writing for NEPA Specialists (ECW) 3 Day
Participants in this course learn how to plan/scope the writing process for a National Environmental Policy Act (NEPA) document, including how to present technical information and graphics. They also learn review skills to ensure document effectiveness, clarity, and accuracy. 
3 Day 

20 Participants

On-site: $7611.07 
Open Enrollment: $795.00
Applying the NEPA Process
(Former name: How to Manage the NEPA Process (Generic, Navy, Marine Corps, USCG)
Participants learn how to fulfill the spirit and letter of NEPA and CEQ as they pertain to DoD issues. They explore how good decision making, analysis, and documentation all must integrate to prepare a legally compliant EIS, EA, FONSI, ROD, or CE/CATEX.
3 Day

20 Participants

On-site: $7,611.07
Open Enrollment: Not Offered

Applying the NEPA Process and Writing Effective NEPA Documents - ANPWEND
Participants in this highly acclaimed training workshop learn how to fulfill the spirit and letter of NEPA and CEQ while preparing documents. Interdisciplinary specialists who carefully manage the NEPA process will generate better NEPA documents that require less preparation time, and that facilitate informed decisions and specific comments. The 4-day workshop provides numerous writing exercises and practical skills applications.

4 Day

20 Participants

On-site: $10,308.26
Open Enrollment: $995.00
Applying the NEPA Process to Weapons System Acquisitions - ANP-WSA
(Former name: Applying the NEPA Process within DoD Acquisition Programs (ANP/ACQ)
This workshop, Applying the NEPA Process to Weapons System Acquisition is designed to help participants “lift the fog” that all too often shrouds this subject matter. Through this training, participants will be able to better meet NEPA responsibilities or assist others in meeting their responsibilities—right at the program execution level. Ultimately, the application of this knowledge will help an agency or organization make more-informed decisions that include appropriate environmental considerations.

This workshop is NOT designed to teach the principles or processes of DoD weapons system acquisitions. That’s a separate subject matter. Here the focus is on applying NEPA within such actions.
2 Day

20 Participants

On-site: $7,611.07
Open Enrollment: $795.00

Applying the NEPA Process – Emphasis on Native American Issues – ANP-NA

(Former name: Environmental Conflict Management/Native Americans)

Participants in this 3-day course learn how to fulfill the spirit and letter of NEPA and CEQ as they pertain to Native American issues.  They explore how good decision making, analysis and documentation all must integrate to prepare a legally compliant EIS, EA, FONSI, ROD, or CE/CATEX

3 Day

20 Participants

On-site: $7,611.07
Open Enrollment: $795.00
Applying the NEPA/CEQA Process and Writing Effective NEPA Documents – California Environmental Quality Act - CEQA
Participants in this highly acclaimed training workshop learn how to fulfill the spirit and letter of NEPA, CEQ, and CEQA. They also explore how good decision making, analysis, and documentation all must integrate to prepare a legally compliant EIS, EA, FONSI, ROD, or CE/CATEX. For over 20 years, this interactive workshop has been received by thousands of government personnel in both state and federal agencies, and in private industry.
4 Day

20 Participants

On-site: $10,308.26
Open Enrollment: $995.00
Clear Writing for NEPA Specialist – CWN
(Former name: Writing Effective NEPA Documents)

Participants in this course learn how to plan/scope the writing process for a NEPA document including how to present technical information and graphics. They also learn review skills to ensure document effectiveness, clarity, and accuracy.
3 Day

25 Participants

On-site: $6,717.17
Open Enrollment: $795.00
Cultural and Natural Resource Management - CNRM

Participants learn to identify stewardship responsibilities included in major cultural and natural resource laws and regulations, including the Endangered Species Act and National Historic Preservation Act. They also survey cultural and natural resource legal compliance steps and review how to integrate compliance into the agency mission. 

Note: This course qualifies as a USAF refresher.
2 Day

20 Participants

On-site: $5,435.74
Open enrollment:  $595.00
Endangered Species Act (ESA)

Participants in this 2-day course learn about the requirements and procedures for complying with the Endangered Species Act.  This course complements the CNRM by providing additional guidance on the documentation requirements and current case law.
2 Day

30 Participants

On-site: $6613.82
Open Enrollment: $595.00
Environmental Compliance Overview – ECO
Participants learn about basic environmental responsibilities to ensure environmental compliance while still fulfilling the mission of their agency or company. They learn an overview of the history of environmental compliance management and regulations at private and federal facilities, multimedia compliance inspections, internal environmental compliance audits, civil and criminal liability under the Resource and Recovery Act (RCRA), the Federal Facilities Compliance Act (FFCA), waivers of sovereign immunity under various federal environmental statutes, and the anticipated future of environmental programs. 
2 Day

30 Participants

On-site: $5,435.74
Open Enrollment: $595.00

Environmental Conflict Management

Participants in this 3-day course learn about environmental conflict negotiation and management, and are introduced to the nature of public conflict and management styles.  They will discuss specific issues relating to environmental negotiations and will learn appropriate approaches and techniques through hands-on training, role plays, and activities.

3 Day

20 Participants

On-site: $7,611.07
Open Enrollment: $795.00

Environmental Public Involvement Strategies
This 3-day course teaches the techniques of engagement and requirements for public involvement in all stages of the NEPA process.  The course also prepares participants to develop and follow long term strategies to ensure public involvement at each step ensuring documents are not challenged for lack of public input.

3 Day

25 Participants

On-site: $5,932.00
Open Enrollment: $695.00

Four Lenses Certification 
(Former name: Four Lenses – Teambuilding & Communication)

This experiential two-day certification process provides you with the tools to effectively facilitate the Four Lenses workshop for your organization. This workshop is the first two days of the Temperament Intelligence Certification.
2 Day

Open Enrollment Only: $180.00

How to Manage the EIAP/NEPA Process (USAF EIAP – Facilities) 

Participants learn to complete AF Form 813 and write meaningful DOPAAs. A well-written Air Force Form 813 describes the proposed action as well as alternatives, to determine whether environmental issues are serious enough to delay or even stop the proposed project. Emphasis is on facilities construction and modifications.

3 Day

20 Participants

On-site: $7,611.07
Open Enrollment: $795.00

How to Manage the EIAP/NEPA Process (USAF EIAP – Facilities) 

Participants learn to complete AF Form 813 and write meaningful DOPAAs. A well-written Air Force Form 813 describes the proposed action as well as alternatives, to determine whether environmental issues are serious enough to delay or even stop the proposed project. Emphasis is on facilities construction and modifications.

4 Day

20 Participants

On-site: $10,308.26
Open Enrollment: $995.00

How to Manage the EIAP/NEPA Process (USAF EIAP – Facilities) 

Participants learn to complete AF Form 813 and write meaningful DOPAAs. A well-written Air Force Form 813 describes the proposed action as well as alternatives, to determine whether environmental issues are serious enough to delay or even stop the proposed project. Emphasis is on facilities construction and modifications.

5 Day

20 Participants

On-site: $10,942.00
Open Enrollment: Not Offered

How to Manage the EIAP/NEPA Process (USAF EIAP – Facilities) W/ Style Guide
Participants learn to complete AF Form 813 and write meaningful DOPAAs. A well-written Air Force Form 813 describes the proposed action as well as alternatives, to determine whether environmental issues are serious enough to delay or even stop the proposed project. Emphasis is on facilities construction and modifications.

5 Day

20 Participants

On-site: $11,526.00
Open Enrollment: Not Offered

Interdisciplinary Team Building (ITB) – with Myers Briggs Type Indicator Pre-Assessment
Participants in this course learn to build effective teams by using the MBTI to identify personality types, and then study how different personalities work together.  By understanding a teams MBTI type combinations, tam members can better establish clear team outcomes, define ember roles, identify roles, identify ground rules, and hold effective team meetings.

3 Day

20 Participants

On-site: $8,680.64
Open Enrollment: $795.00

Managing and Facilitating Public Meetings – MFP

(Former name: Facilitation Management)

Managing and facilitating public meetings is an art and an acquired skill.  The art is in how one analyzes the needs of both the agency as well as the stakeholders.  The interest of both parties may be similar or opposed.  The skill begins with your meeting design and the way you facilitate the interface between both parties.  A meeting technique that worked in the past may not be appropriate for you current project.  One size does not fit all Developing you skills in meeting management is critical since every time you hold a meeting the credibility of you agency is at stake.  This workshop will help you identify and reinforce your skills to make your meetings successful.
3 Day

20 Participants

On-site: $7,611.07
Open Enrollment: $795.00

Myers-Briggs Type Indicator (includes Pre-Assessment)
Participants in this 1-day course will be administered the MBTI using the self-administered MBTI questionnaire and template-scored answer sheet.  Each member will be given a 1-page profile with his or her score/type and brief synopsis of all MBTI types.
1 Day

20 Participants

On-site: $3,358.59
Open Enrollment:  Not Offered

NEPA Executive Overview - EXECOV 
(Former name: Executive Overview of the NEPA Process (Generic DoD) 

Participants in this course learn about NEPA’s procedural requirements and implementing process. They also explore the steps to preparing a quality Environmental Impact Statement (EIS) or Environmental Assessment (EA).
1 Day

30 Participants

On-site: $3,255.25
Open Enrollment: Not offered

Overview of the Endangered Species Act – ESA
(Former name:  Endangered Species Act Overview)

Participants learn about the requirements and procedures for complying with the Endangered Species Act. The course reviews the history of the law, the Section 7 consultation process, and the Section 10 permit process.
1 Day

30 Participants

On-site: $4030.30
Open enrollment: $195.00


Overview of the NEPA Process – NEPAO
(Former name: Overview of the NEPA Process (Generic, Marine Corps, Navy, USAF, USCG)

Participants in this course learn about NEPA’s procedural requirements and implementing process. They also explore the steps to preparing a quality Environmental Impact Statement (EIS) or Environmental Assessment (EA).
1 Day

30 Participants

On-site: $3,100.23
Open Enrollment: $195.00

Overview of the NEPA Process – NEPAO
(Former name: Overview of the NEPA Process (Generic, Marine Corps, Navy, USAF, USCG) Two 4-hour courses – One per day)
Participants in this course learn about NEPA’s procedural requirements and implementing process. They also explore the steps to preparing a quality Environmental Impact Statement (EIS) or Environmental Assessment (EA).
1 Day

30 Participants

On-site: $3,797.78
Open Enrollment: Not Offered

Project Management Overview – PM
(Former name: Project Management for Environmental Specialists)

Learn the fundamentals of Project Management Under the Tutelage of Experts. Shipley offers 14 Mastering Project Management courses. Each course is an interactive workshop taught at both the introductory and intermediate levels. Shipley’s 5-step project management process allows participants to take the specific courses they need, or complete the entire series. Following Shipley’s process will increase participant’s ability to complete projects in a cost-effective and timely manner. 
2 Day

20 Participants

On-site: $6,613.82
Open Enrollment: $595.00
Reviewing NEPA Documents - RND

Participants in this course learn how to systematically review the full range of NEPA documents: EISs, RODs, EAs, FONSIs, and CEs/CATEXs. They also learn to present clear review findings for NEPA documents, which analyze a range of alternatives and disclose all potential impacts.
3 Day

20 Participants

On-site: $7,611.07
Open Enrollment: Not Offered

Reviewing NEPA Documents for Dept of Transportation - RND-DOT
(Former name: Transportation NEPA and Decision Making –FHWA and State Departments of Transportation Specific)

This workshop is specifically designed and tailored for the Department of Transportation, using DOT regulations, guidance and examples. Participants in this course learn how to systematically review the full range of NEPA documents: EISs, RODs, EAs, FONSIs, and CEs/CATEXs. They also learn to present clear review findings for NEPA documents, which analyze a range of alternatives and disclose all potential impacts.
4 Day

30 Participants

On-site: $9,765.73
Open Enrollment: Not Offered

Risk Communications - Communicating Environmental Risk - RC-ENV
(Former name: Risk Communication: Strategies and Implementation (1 Consultant)

Participants learn the meaning and application of risk communication. They explore the full range of response communication, including developing a communication plan and strategy, standing before an audience, and responding in writing.
3 day

15 Participants

On-site: $7,611.07
Open Enrollment: $795.00

Risk Communications - Communicating Environmental Risk - RC-ENV
(Former name: Risk Communication: Strategies and Implementation (1 Consultant)

Participants learn the meaning and application of risk communication. They explore the full range of response communication, including developing a communication plan and strategy, standing before an audience, and responding in writing.
4 day

20 Participants

On-site: $10,308.26
Open Enrollment: $995.00

Risk Communications - Communicating Environmental Risk - RC-ENV
(Former name: Risk Communication: Strategies and Implementation (2 Consultants)

Participants learn the meaning and application of risk communication. They explore the full range of response communication, including developing a communication plan and strategy, standing before an audience, and responding in writing.
4 day

20 Participants

On-site: $14,106.05
Open Enrollment: $995.00

Risk Communications - Communicating Environmental Risk - RC-ENV
(Former name: Risk Communication: Strategies and Implementation (2 Consultants, 5 day format)

Participants learn the meaning and application of risk communication. They explore the full range of response communication, including developing a communication plan and strategy, standing before an audience, and responding in writing.
5 day

20 Participants

On-site: $16,059.19
Open Enrollment: Not Offered
Team Building for NEPA Specialists -TBNEPA
Participants in this course learn to build effective teams and identify personality types, and then study how different personalities work together.  By understanding team’s personality combinations, team members can better establish clear team outcomes, define member roles, identify roles, identify ground rules, and hold effective team meetings.  Emphasis is for NEPA Specialists specialties.

2 Day

20 Participant

On-site: $6,613.82
Open Enrollment: $595.00

Technical Writing for NEPA Specialists
Participants in this course become more efficient writers/designers by learning how to analyze a writing situation, plan a document, write effectively, manage a review process, edit their work, and write in a variety of media, including online.  Emphasis is the NEPA arena.

2 Day

25 Participants

On-site: $5,167.05
Open Enrollment: $595.00

Technical Writing for NEPA Specialists
Participants in this course become more efficient writers/designers by learning how to analyze a writing situation, plan a document, write effectively, manage a review process, edit their work, and write in a variety of media, including online.  Emphasis is the NEPA arena.

3 Day

25 Participants

On-site: $6,717.17
Open Enrollment: $795.00

Temperament Intelligence Certification

(Former name: Four Lenses & Temperament Intelligence Certification) 

This dramatic four-day certification process provides you with the tools to effectively facilitate the Temperament Intelligence workshop for your organization. This extensively complete program incorporates learning from Emotional Intelligence competencies tailored to personality preferences.
4 Day 

Open Enrollment Only: $178.55

Understanding and Preparing Statements of Work for Environmental Projects (ESOW)
(Former name: Specifications and Statements of Work)
Participants in this 3-day course learn a systematic approach to writing and reviewing environmental statements of work.  Participants become more efficient writers/designers by learning how to analyze a writing situation, plan a document, write effectively, manage a review process, edit their work, and write in a variety of media, including online.
3 Day

25 Participants

On-site: $6,717.17
Open Enrollment: $795.00

Understanding and Preparing Statements of Work for Environmental Projects (ESOW)
(Former name: Specifications and Statements of Work)
Participants in this 4-day course learn a systematic approach to writing and reviewing environmental statements of work.  Participants in this course also become more efficient writers/designers by learning how to analyze a writing situation, plan a document, write effectively, manage a review process, edit their work, and write in a variety of media, including online.
4 Day

25 Participants

On-site: $9,817.40
Open Enrollment: $995.00
Understanding and Preparing Preliminary EIAP Documents (DOPAA): Air Force Specific – DOPAA
(Former name: How to Manage the EIAP/NEPA Process (USAF EIAP – Airspace)

Participants learn to complete AF Form 813 and write meaningful DOPAAs. A well-written Air Force Form 813 describes the proposed action as well as alternatives, to determine whether environmental issues are serious enough to delay or even stop the proposed project.
5 Day

20 Participants

On-site: $11,935.89
Open Enrollment: Not Offered

Understanding and Preparing Preliminary EIAP Documents (DOPAA): Air Force Specific – DOPAA – With Style Guide

(Former name: How to Manage the EIAP/NEPA Process (USAF EIAP – Airspace) W/ Style Guide)

Participants learn to complete AF Form 813 and write meaningful DOPAAs. A well-written Air Force Form 813 describes the proposed action as well as alternatives, to determine whether environmental issues are serious enough to delay or even stop the proposed project.  Emphasis is on Airspace Management.

5 Day

20 Participants

On-site: $12,478.42
Open Enrollment: Not Offered

USAF Contracting Overview (Air Force specific)

Participants in this 3-day course learn how the Federal Acquisition Regulations (FAR) is a guide for good contracting practices. They also explore the different types of contracts, pricing arrangements, structures, and formats for contract documents. Participants then learn how good statements of work and specifications drive as well as complement a contract.
3 Day

25 Participants

On-site: $7,611.07
Open Enrollment: Not Offered
Writing for Technical Specialists – WTS
(Former name: Specifications Writing)

Participants in this course become more efficient writers/designers by learning how to analyze a writing situation, plan a document, write effectively, manage a review process, edit their work, and write in a variety of media, including online.
3 Day

25 Participants

On-site: $6,717.17
Open Enrollment: $795.00

Writing for Technical Specialists – WTS
(Former name: Specifications Writing)

Participants in this course become more efficient writers/designers by learning how to analyze a writing situation, plan a document, write effectively, manage a review process, edit their work, and write in a variety of media, including online.
4 Day

25 Participants

On-site: $9,817.40
Open Enrollment: $995.00
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Senior Writer  Individual must have  Bachelors r higher degree  Englih, communications or
elates ild, o demonstratec wiiting skls wthi a scientiic dicipling, nd 5 years experience n
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technicalwiting, 1dviduslworks with project tecanical taf 1o produce manual,reports and
techmicaldocumsns.

SenorEcitor - Indiidual st have  Bachalor' o higher degrec i English, communicatons o relsted
field, o demansirated wriin s witin  cionific i pin, and 5 years experienca in g,
techvicalltrature antauhlzations. The Senor Fitar assie he project mansgement stafin sl
producton oftechnical dozuments

Asocial, hysical o envionmenta sient sor enginr, with at easta Bakelor'sor
whos incharge ofasingle discpline o multdiscipinary group ofndividusls o 3 projec.
The Project eader reports 1 the Assistart o Prject Manager, and s responsible for the day 1o day
performznce of the g/oup,

‘Wrter/Editor] — Inuidus! must have a Bachelor'sor igher egree in Englsh, commuricztions o
relate el r deronstrated witing sils within ascentifccscpline. indbidual must bave 2t st 3
years of experience in technical wrting o eing, Indhidualprovides riting and edting sssistanc to
project technica staf.

WiiterEdor - Inivcsal must Fave 4 Bachelor's o igher degree i English, communications or
el ik, or demonsteat witing sils withi o scente s pine. - dvidual provides witing and
editing assstance o project technica tff.

Proofreader - Individual usually with anassotiate o bachelor's degree i comreurications, English, o1
ascintific discipine, who has demanstrated skl n the abltyto procfread documents and comrect
Spellng and punctuation errors. Individual works wit writers,aditors an project managers o fnalze
projectdocuments.

Graphic Artist — Individual must hove an industral lstation o atsdegres, or 3 technicaldegrea nd
dsmonstrtion ofappraprist artllstration expertise, s atfsst  yesrs of experience withgraphics
ntllstrations in techsicsl eperts. manuals ardorscentifc publcations. indvidal werks rectly
vith proyect and managerial tafon specific ltratian asignmentc.

Deskcop Publisher— Indiidual must ave a Bschelor's or igher degree n Znglsh, communicatons or
elate feld and be frila with multpe desktop pubiih ng software systers. Il s esponsile:
for formating and design ofthetachnica raparts and manas or llent projects. Individual works
irecty it prcect management staf o Mzt lent reportng requrements

“Technical/Admiistrative Support - Indiicuzl must possess gaod communication end arganiztion
Sl to ugportpraject and manageria <taff. Indiidual must have working knowlede of Word, Excel,
PavwerPcin, roject anager, and Adobe Acrobat sofoware, a5 well a5 heve a grash of Basic accaunting
il Indiidual works dirctly with mid an serior leve taf 1 sugport projectand acminitratve
functons.




